[MPHHSATO: YTBEPXKJIEHO:
Ha O6mem cobpanuu pabOTHHKOB 3aseayronmii
MBJIOY /e «ConHpiuko»

[Tporokon Ne 3 ot 09. 01.2020 r.
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MMoaoxenue

0 3aLHTe NePCOHANBHBIX JaHHBIX paboTHHKOB
MBJAOY a/c «Coanbimko»

1. Obmue nosoxenus

1.1. Hacrosmee TTonoxenne pazpaborano B coorsercTBuH ¢ MenepanbHbiM 3akoHOM Ne 149-@3
ot 27.07.2006 r «O6 urdopmanui, HEOPMAIHOHHBIX TEXHONOTHAX H O 3auuTe HHGOpMANHH) B
penakuun or 2 nekabps 2019 r, @epepansibiv 3akomom Ne 152-03 or 27.07.2006 r «O
NepcoHaNbHBIX JaHHBX» B perakuuu or 31 gexabpa 2017r; Koncturymmeit Poccuiickoit
Qenepaunn ¥ TpyzossiM  kojsekcoM Poccmiickolt ®exepanun, VYcTaBoM JIOMIKOJBHOTO
obpazosarenbHoro yupexenus. [Ipu cocrasnenun yyreno ITonoxenue o6 ocoGeHHOCTSHX
obpaboTks nepcoHanbHLIX JAHHBIX, OCYHmIECTBAseMOH 0e3 HMCHOJL30BAaHHA CPEACTB
asToMaTH3auuy, yrsepxaennoe [locranosnenuem [Ipasurenscrsa PO Ne 687 or 15.09.2008r;
TpeGoBanua K 3aUHTe NEPCOHANBHBIX AAHHBIX NpH HX 00paboTke B HHYOPMAIHOHHBIX CHCTEMaX
NepcoHaNbHLIX AaHHEX, yrBepiienubie [locramopnenwem [lpasurenscrsa Poccuiickoi
Deneparun Ne 1119 o1 01.11.2012r.

1.2. Jannoe Ilonokenwe ompeaenser OCHOBHbie TpeGoBaHus K 3ammre, o6paborke, MOpSAKY
NONyYEeHUs!, XPAHEHHs, HCIOJB3OBAHHA H TEpe/ayd NEPCOHAILHLIX MAHHBIX COTPYAHHKOB
JIETCKOTO Cajia, & TAKXKe OTBETCTBEHHOCTh 32 HapylICHHe HOPM, peryaupyiomux obpaborky H
JALIMTY NEPCOHANBHLIX JAHHBIX B JOMKOILHOM 00pa3oBaTe/IbHOM YYPEK/ICHHH.

1.3. TTonoxeHHe yCTaHABIHBAET OCHOBHBIE MOHATHS H COCTAB NEPCOHANBHBIX JAHHBIX PabOTHHKOB
8 JIOY, pernamenrupyer QopMHpOBaHHE H BEJICHHE JIHYHBIX [/, ONpEleNfeT mpasa H
o06s3aHHOCTH paGOTHHKOB MO 3AIIATE NEPCOHANLHLIX JAHHEIX, & TAKKe ODA3AHHOCTH COTPYAHHKOB
no obecnedeHHIO JOCTOBEPHOCTH IEPCOHANBHBIX JaHHBIX.

14. Leasio nacrosmero Ilonmoxenus spnsercs obecnedenHe 3alMTHl TpaB H cBO6OJ
NEAarorHyeckuX pabOTHHKOB H OOCIYKHBAIOWIEro NepcoHana npu o6paboTke HX NMEPCOHANBHEIX
MAHHBIX, B TOM YHCJIE 3alHTH [IPaB HA HENPHKOCHOBEHHOCTD YaCTHOM MHU3HH, JIHYHYIO TalHY.

1.5. [1pu onpeznenennH 00beMa K CONEPKAHHS NEPCOHATBHBIX JaHHBIX pabOTHHKA aIMHHHCTPALAS
JIOV pyxosoacteyercs Koncruryuuedt Poccuiickoit ®enepanun, ®eaepaibHbiMH 3aKOHAMH H
HactosmuM [TonoxenueM.

1.6. TlepcoranbHble J@aHHbIE OTHOCATCS K Kareropuu KoH(HuenmmanbHOH nu(opmanmn. Pexmum
KOH(QHACHIMAILHOCTH NEPCOHABHBIX JAHHBIX CHAMACTCH B ChydasX oOC3/IHYMBAHHA MIH MO
HCTEYCHHH 75 JIET CPOKa XPaHEHHA, ECTH HHOE HE ONPEICICHO 3aKOHOM.

1.7. Hacrommee [Monoxkenue sBNseTcs BHYTPCHHHM JOKAIbHBIM HOpMaTuBHBIM akToM JIOY,
ofs3aTeNbHBIM IS - MCTIONHEHKS BceMH paboTHHKaMM, HMCION[HMH JOCTYN K MEPCOHAILHBIM
AAHHLIM COTPYAHHKOB JIOIIKONLHOI0 00Pa3oBaTeNIBHOIO yUpexKIeHus.

2. OcHoBHBIEC NOHATHS H COCTAB NMEPCOHAIBHBIX JAHHLIX paboTHHKOB
2.1. IHepconaneuvie Oanuwie - mobas HEGOpPMAUHMA, OTHOCAINAACA K ONpENCNCHHOMY HIH




oTpesieNiIeMOMY Ha OCHOBAaHHMH TaKoW HMHQpoOpMaIuu (pu3ndecKkoMy JUIy, B TOM 4uciie ero (hamu-
JIMsl, UMS1, OTYECTBO, T'OJ], MECSII], 1aTa U MECTO POKJIEHUs, a TAKXKe aJpec, CEMEHHOe, COIIMalIbHOE,
UMYIIECTBEHHOE MOJIOKEHUE, 00pa3oBaHue, Ipodeccus, TOXOAbI U Apyras HHPopMaIus.
2.2. Ilepconanvrvle dannvle pabomuuka - 310 uHopMaIus, Heodbxoaumas 3asenyromemy 10OV B
CBSI3M C TPYAOBBIMU OTHOIICHUSMH U KACAIOMIasiCsi KOHKPETHOTO coTpyaHuKa. [loa nadopmarmeit o
paboTHUKE MOHMMAIOTCS CBeleHUs O (akTax, COOBITHSIX U OOCTOSTENbCTBAX >KU3HH PaOOTHUKA,
MO3BOJISIONINE HICHTU(PUITUPOBATE €r0 JIMYHOCTh. [lepcoHanbHbIe TaHHBIE pA0OOTHUKA COJEPIKATCS
B OCHOBHOM JIOKYMEHTE MEPCOHAIBHOI0 yueTa paOOTHUKOB - INYHOM JieJie pabOTHHUKA.
2.3. Obpabomra nepcorHanbHbiX OAHHbHIX — 3TO JEUCTBUS (ONEpalyn) ¢ IePCOHATLHBIME JaHHBIMH,
BKJIfOYasi cOOp, CHUCTEMAaTH3alMI0 U HAKOIUIEHWE, XpaHeHWe, yTouHeHue (OOHOBJIEHHE U
M3MEHEHHE), UCII0JIb30BAHUE U PACIIPOCTPAHECHUE (B TOM YHCJIE IepeIaya) MepCOHATbHBIX JTaHHBIX.
2.4. Pacnpocmpanenue nepcoHanbHublX OAHHLIX - JCUCTBUS, HANpaBlICHHbIE Ha Iepeaavy
MEPCOHAIBHBIX JIAHHBIX OINPEACICHHOMY KpYry JuIl (mepeaaya NMepCOHATBHBIX TaHHBIX) WU HA
O3HAKOMJICHHE C T[E€PCOHAJIbHBIMU JAHHBIMH HEOPAaHUYEHHOTO Kpyra JHI, B TOM 4HCIE
00HapoJOBaHKE TEPCOHANBHBIX IAHHBIX B CPEJACTBAX MacCOBOW HWH(GOpPMAIUHU, pa3MEIICHUE B
MH(OPMaLIMOHHO-TEIIEKOMM YHUKAITMOHHBIX CETAX WJIM MPEI0CTaBlIEHUE JOCTYNa K MepCOHATBHBIM
JAHHBIM KaKUM-JIHOO UHBIM CITIOCOOOM.
2.5. Hcnonv3o6anue nepconaibHulx OAHHLIX - NCHUCTBUS (ONEpaIMK) C MEPCOHATBHBIMH JTaHHBIMH,
cogeputaemble JIOY B wmensiXx NOpUHATHA pEUIEHUWM WIM COBEpPUICHMS] HWHBIX JIEHCTBUH,
MOPOKJAIOUINX FOPUIUIECKHUE TTOCIEICTBUS B OTHOLIEHUH PAa0OTHHUKA WIIM JPYTUX JIHIL JINOO HHBIM
00pa3oM 3aTparuBaroOIINX MpaBa U CBOOOIbI pa0OTHUKA UK APYTHUX JIHUIL.
2.6. Obwedocmynuvie nepconanvhvie OaHHble - IEPCOHANBHbBIE JaHHBIE, TOCTYI HEOTPAHUYEHHOTO
Kpyra JUI] K KOTOPBIM TPEIOCTaBIICH C COTJIachsi pabOTHUKA MM Ha KOTOPHIE B COOTBETCTBHH C
denepanbHBIMU 3aKOHAMU HE PaCHpOCTpaHsIeTCs TpeboBaHKEe COOMIOACHNS KOH(PUIEHITNAIbHOCTH.
2.7. B cocTaB nmepcoHanbHBIX AaHHBIX paboTHHKa JIOY BXOJST:

* aHKETHbIE U Ouorpadpuueckue JaHHbIE;

* oOpa3oBaHue;

* CBEICHUS O TPYJOBOM U OOIIEM CTaXKe;

*  CBEJICHUS O COCTaBE CEMBH;

* MAacHOpTHHIC JaHHBIE;

*  CBEIICHUS O BOMHCKOM Y4YeTe;

* CBelEHUS O 3apabOTHOM IMIaTe COTPYIHUKA,

*  CBEJIICHUS O COIMAIBHBIX JIbFOTAX;

*  CIEUUATbHOCTB;

*  3aHWMaeMas JJOJKHOCTh;

* aJpec MecTa KUTENbCTBA U Tene]oH;

e MecTO pabOThI MM YIeObl YWICHOB CEMBbH M POJICTBEHHUKOB;

* cojaep:KaHHE TPYIOBOTO JOTOBOPA;

*  MOJIMHHUKH W KOTTUH IMPUKA30B;

* JMYHOE JIETIO U TPYAOBas KHIKKA COTPYAHUKA,

*  OCHOBAHHJ K IPUKA3aM;

* Marepualbl TO TMOBBIINIEHUIO KBATH(QHUKAIMK ¥ TEPENOATOTOBKE COTPYAHHKA, €ro

aTTECTAINH, CITYKEOHBIM PACCIICIOBAHUSIM.

2.8. JInunoe geno padorHuka JIOY HaXxOMUTCs B JOKYMEHTAIIMH JISTONPOU3BOIUTENS U COCTOUT U3
CJICYIOUINX JIOKYMEHTOB:

*  aHKerTa;

* asrobuorpadus;

*  KOIMHHU JOKYMEHTOB 00 00pa30BaHUH;

* Kkaptouka popmsr T-2;

*  KOMHUs MpHKa3a o npuéme Ha paboTy;

*  TPYyAOBOW I0TOBOD;

* JIOKyMEHTHI, CBSI3aHHBIE C TIEPEBOJAOM M TepeMelieHneM paboTHUKa (KOMUH MPHUKa30B,




3asBiIeHHs paOOTHUKA U T.11.);

* BBIMHCKH (KOMHHW) W3 JOKYMEHTOB O TPUCBOCHUW TOYETHBIX 3BaHHM, YYCHOH CTEICHH,
HarpakJICHUU TOCYJapCTBEHHBIMH HArPalaMu;

*  KOIHUH HarpajHbIX JIMCTOB;

*  aTTeCTAIlMOHHBIC JUCTHI;

*  KOIMH ITPUKA30B O MOOMIPCHHUSX, B3bICKAHHSIX;

*  XapaKTepUCTHKH C MPEABLIYIIETO MecTa paboThl,

* 3asBIICHHE PA0OTHUKA 00 YBOJHHCHUU;

*  Komus MpuKa3a 00 yBOJIbHCHHH,

* 3asBieHHE pabOTHHMKA 00 o3HaKoMmiieHHMH ¢ JokyMeHTamu JIOY, ycTaHaBIMBAIOIIMMU
HOpsIOK  00pabOTKM TEpPCOHANBHBIX JAHHBIX PA0OTHUKOB, a TaKkXe O €ro IpaBax H
0053aHHOCTSIX B 3TOH 00J1aCTH;

e JIpyrue JIOKYMEHTHI, HAaXOXJIEHHE KOTOPBHIX B JIMYHOM Jeiie OyaeT Tpu3HAHO
11eJIECO00Pa3HBIM;

* B JIMYHOE JeJ0 pabOTHHKA JOUIKOJFHOTO O0pa30oBATENbHOTO YUPEKICHUS BKIIOYACTCS
TaKXe OIMKCh BCEX JOKYMEHTOB, HAXOSAIIUXCS B JIEIIC.

2.9. Pasmemenue Ha oduuuambHOM caiite ¢ororpaduii pabOTHUKOB, BUAECO C PAOOTHUKAMH
COTPYZHUKH Pa3peliatoT MyTeM MPEJIOCTABICHHS COTIacusi Ha 00pab0TKy NEepPCOHATBHBIX JAHHBIX B
JOUTKOJILHOM 00pa30oBaTeIbHOM YUPEKICHHH.

2.10. Ilepconanbubie nanubie pabotHuka JJOY sBistoTcs KoHpHUIeHIIMAIBHON HHOpMalLuel U He
MOTYT OBITh HCIOJB30BAHBI COTPYAHMKAMHU JIOIIKOJBHOTO OO0pa30BaTEIbHOIO YUPEKACHUS B
JIMYHBIX LEJISIX.

3. llopsaok noJiyyeHus, 00padoTKM M NMepeAavy NepCcoOHATbHBIX JAHHBIX PA00THUKOB

3.1. [Tox 06paboTkoii mepcoHaNbHbBIX JaHHBIX paboTHUKA [IOY moHuMaeTcs noixydeHue, XpaHeHue,
KOMOWHUpOBaHME, TIepeada WM JII000e JApYroe HCIOIb30BaHUE IIEPCOHAIBHBIX —JTaHHBIX
COTPYJIHUKA JOLIKOJIBHOIO 00pa30BaTEIbHOTO YUPEKICHUS.

3.2. B mensax obecrieueHus mpaB U CBOOO YeJIOBEKa U IPAXKTAHWHA ITPU 00pabOTKEe IMePCOHATHHBIX
JaHHBIX PaOOTHHUKA 00s3aHbI COOIIOAATHCS CIEAYIONIME 00IIHe TpeOOBaHMSL:

3.2.1. Tlonyyenue, xpaHeHve, KOMOMHUPOBaHUE, Mepeaada WIH JHO00E JIPYyroe HCIOJIb30BaHUE
NEepCOHANBHBIX JaHHbIX paboTHHKa JIOY MOXET OCYyIIECTBIATHCS HCKIIOUUTENBHO B IIENAX
oOecrieueHus COOJIOZEHUS] 3aKOHOB W MHBIX HOPMATHUBHBIX IIPABOBBIX aKTOB, COJEHCTBHS
pabOTHUKaM B TPyIOYCTPOWCTBE, OOyUYE€HHHM M IMPOABMKEHHM IO Clyx0e, obecredeHus JIMIHOM
0€30MacHOCTH COTPYAHHKOB, KOHTPOJIS KOJMYECTBA M KadecTBa BBINNOJHIEMONH pPabOTHl U
o0ecreyeHns: COXPaHHOCTH UMYIIECTBA.

3.2.2. Tlpu ompeneneHun oObeMa M COAEpKaHUS, 00padATHIBAEMBIX IEPCOHATBHBIX JTaHHBIX
pabotHuka 3aBemyroumii JIOY nomkeH pykoBoacTBoBarbes KoHcturynumeit Poccuiickoit
®enepanyu, TpyAOBbHIM KOJEKCOM U UHBIMU (eiepanibHbIMU 3aKOHAMHU.

3.2.3. Bce nepcoHaibHbIe JaHHbIE paOOTHHMKA MOJIY4aloTCs Y Hero camoro. Ecim mepcoHanbHbIe
naHHble coTpyaHuka JIOY BO3MOKHO MOJYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO paOOTHUK J0JIKEH
OBITH yBEIOMJIEH 00 9TOM 3apaHee, U OT HEro JOJKHO OBITh MOJIy4e€HO TMCbMEHHOE COTJlacHe.
3.2.4. 3aBenyromuii TOMKOILHBIM 00pa30BaTEIbHBIM YUPEKICHUEM JI0JKEH COOOIINUTh PaOOTHUKY
0 LIEJISIX, IPEANoiaraéMbIX HCTOYHUKAX M CIIOCO0aX MOJTY4YEHHUS ePCOHATbHBIX JaHHBIX, a TAKKE O
XapakTepe MoAJIeKaIIKX MOJIyYeHHIO NEPCOHANBHBIX JAHHBIX U MOCIEICTBUAX OTKa3a COTPYAHHMKA
JIaTh MMCbMEHHOE COTJIaCHE HA UX MOIY4YEHHUE.

3.2.5. He momyckaercs monydeHne U oOpaboTka MepCOHANBHBIX NaHHBIX paboTHuka JJOY o ero
MOJUTUYECKHUX, PEIMTHO3HBIX U WHBIX YOEXKIEHUSX W YaCTHOM JKU3HH, a TAaKXKe O €ro YICHCTBE B
0OIIIECTBEHHBIX OOBEIMHEHUSIX W €0 MPO(COI03HOMN JeATEIHPHOCTH, 34 UCKIIFOUCHHEM CITyJacs,
MPEAYCMOTPEHHBIX 3aKOHOAATENLCTBOM Poccuiickoit denepanuu.

3.2.6. PaGoromarenr He HMeeT MpaBO IMOJNy4aTb M 00pabaTbiBaTh IEPCOHAJbHBIE JIaHHBIE
pabOTHHUKA O €ro YJICHCTBE B OOIIECTBEHHBIX 00BEINHEHHSIX WM €ro MPO(COI03HON AEATENbHOCTH,
3a UCKITIOYEHHUEM CITy4yaeB, MPeIyCMOTPEHHBIX (efepatbHbIMU 3aKOHAMHU.




3.2.7. llpu TpUHATHH PEHICHUH OTHOCHUTENBHO PA0OTHHKAa HAa OCHOBAHHWU €TI0 IEPCOHAIBHBIX
JaHHBIX HE JOIYCKAETCsl MUCIOJIb30BAHUE AHHBIX, MOTYYEHHBIX UCKIIOYHATEIBHO B PE3YIbTATE UX
ABTOMATH3UPOBAHHON 00paOOTKH MM AJIEKTPOHHOTO TOJTY4YEHUSI.

3.3. IIpuniunel 06paboTKH NEepPCOHANBHBIX JaHHBIX paboTHUKOB JIOY':

* 3aKOHHOCTH IIeJiei ¥ CTOCOOOB 0OPaOOTKH MEPCOHATBHBIX TaHHBIX U JI0OPOCOBECTHOCTH;

*  COOTBETCTBUA LieJeil 00pabOTKM MEPCOHAIBHBIX JaHHBIX LM, 3apaHee ONpPEIeICHHBIM U
3asBICHHBIM TIpU CcOOpe NEepCOHANBHBIX JaHHBIX, a TaKXKe MOJHOMOYHIM pabOTHHKA,
OCYILECTBIIAOLIEr0 00pabOTKY MEPCOHAIBHBIX IaHHbIX;

* COOTBETCTBUS 00bEMa M XapakTepa 00pabaThIBA€MBIX MEPCOHANBHBIX JaHHBIX, CIIOCOOOB
00pabOTKH NEPCOHANBHBIX JaHHBIX LEIIM 00pa0OTKH EPCOHANIBHBIX IaHHBIX;

* JIOCTOBEPHOCTH NEPCOHANBHBIX JaHHBIX, HMX JIOCTaTOYHOCTH Ui IieJel o0paboTkw,
HEJIOMMYCTUMOCTH OOpabOTKMU MEPCOHAJBHBIX JAHHBIX, M30BITOYHBIX IO OTHOLIECHHIO K
IEJISIM, 3asIBJICHHBIM TPU cOOpE NMEePCOHATBHBIX JaHHBIX;

*  HEJONYCTMMOCTH OOBEIMHEHMs CO3JAHHBIX JJIsl HECOBMECTUMBIX MEX1y co0oil ueneil 6a3
JAHHBIX THQOPMALIMOHHBIX CUCTEM MEPCOHATIBHBIX JAHHBIX.

3.4. B cny4asx, HENOCPEICTBEHHO CBA3aHHBIX C BOIPOCAMU TPYNOBBIX OTHOLICHWH, B
cootBercTBUU €O CT. 24 Koncrutyuuu Poccuiickoii ®enepauuu BO3MOXHO THOJIYYEHHE U
00paboTKa JaHHBIX O YACTHOW JKU3HU pabOTHMKA JIOIIKOJIBHOTO 00Pa30BaTENBLHOIO YUPEKICHHS
TOJIBKO C €r0 MMCbMEHHOT'0 COIJIACHsl.

3.5. K o0pabotke, nepeaaye U XpaHEHUIO EPCOHABHBIX JAHHBIX PAOOTHHKA MOTYT UMETh JIOCTYI
COTPYAHUKH JIOUIKOJIHLHOTO 00pa30BaTEeIbHOTO YUPEKICHHS.

3.6. HMcnonp3oBaHME MEPCOHATBHBIX JAHHBIX BO3MOYKHO TOJIBKO B COOTBETCTBUU C IIEJISIMH,
ONpeAeNUBIIUMYU UX ModydyeHue. [lepcoHanbHble JaHHBIE HE MOTYT OBITh MCIOJIb30BaHbI B LIEAX
IIPUYMHEHUS UMYLIECTBEHHOTO U MOPAJIBHOTO Bpea rpaXkAaHaM, 3aTpyIHEHUS PeaIM3alliu 1IpaB U
cBobOox rpaxxaan Poccuiickoit @enepanuu. Orpannuenue npas rpaxiaad Poccuiickoit @enepanumn
Ha OCHOBE MHCIIOJb30BaHMUA HHPOpPMALUU 00 HUX COLMAIBHOM IPOMCXOXIEHUH, O DPACOBOH,
HallMOHAJIbHOM, S13bIKOBOM, PEJIUTMO3HONW U NMAPTUHHOMN MPUHAJJIEKHOCTH 3alIPEIICHO U Kapaercs B
COOTBETCTBHUH C 3aKOHOJATEIBCTBOM.

3.7. Tlepenada mepcoOHAIBHBIX JTaHHBIX PAOOTHHKA JIOIIKOJIEHOTO 0OpPa30BATEIBHOTO YUPEKICHHS
BO3MOXHa TOJNBKO C corjacusi pabOTHMKa B  CIy4asx, MpsAMO  HPEIyCMOTPEHHBIX
3aKoHoAarenbCcTBOM Poccniickoit denepanumn.

3.8. Ilpu mepenaye mepcoHaNbHBIX JAaHHBIX paboTHHMKa 3aBeaytomuid JIOY nomkeH coOironaTh
cieayomye TpeboBaHus:

* He cooO0IaTh NepcoHaNbHble NaHHble paOOTHHKA TpeThel CTOpoHE 0€3 MHCbMEHHOIO
coriacus pabOTHHMKA, 3a MHCKIIOUEHHUEM CiIy4yaeB, KOrjJa 3TO HEOO0XOJUMO B LEJIX
OpeIyNpexIeHUusT Yrpo3bl JKM3HM U 3J0pPOBbIO pabOTHHKA, a Takke B Clydasx,
YCTaHOBJIEHHBIX (pe/iepaibHbIM 3aKOHOM;

* He cooOwarb MepcoHAIbHbIE JaHHbIE pPA0OTHHMKA B KOMMEpPYECKMX LeIsIX 0e3 ero
MUCBMEHHOTO COTJIacHs;

*  OpeayNnpeauTh JHI, MOJy4arollluX MepCOHATbHbIE JaHHbIE PaOOTHUKA, O TOM, YTO 3TH
JaHHBbIE MOTYT OBITH MCIIOJIB30BaHbl JIUIIb B LEISAX, JUISI KOTOPBIX OHH COOOILEHBI, U
TpeOOBaTh OT 3TUX JMIl MOJATBEPXKIEHHUS TOTO, 4YTO 3TO MpaBMUJIO cobOmoneHo. Jluma,
MOJTyYalolie NepCoHaNIbHbIE JaHHbIe Pa0OTHHKA, 00s13aHBI COOIIOIATh PEKUM CEKPETHOCTH
(koH(puAeHIMANBHOCTH). JlaHHOE TOJIOKEHHE HE  paclpocTpaHsercs Ha OOMeH
NEPCOHAIBHBIMU JITaHHBIMU DPAOOTHUKOB B TMOPSAJKE, YCTAaHOBJIEHHOM (eaepaabHbIMU
3aKOHAMHY;

* paspemarh JOCTYH K TEpCOHAIbHBIM JAaHHBIM pPAaOOTHUKOB TOJBKO CHEIHAIBHO
YIIOJTHOMOYEHHBIM JIMIAaM, ONPEEIeHHBIM Npuka3oM 1o IOV, npu sTom yka3aHHbIE IULA
JOJKHBI UMETh IPaBO MOJIydaTh TOJBKO T€ MEPCOHAIbHbIE NaHHble paOOTHHKA, KOTOpHIE
HEOOXOAUMBI JJIs1 BBITOJTHEHUS KOHKPETHBIX (DYHKITHIA;

* HE 3ampamuBaTh UHGOPMAILMIO O COCTOSHUU 3/70pOBbs pabOTHHKA, 3a UCKIIOYEHHEM TeX
CBEJICHUIl, KOTOpBIE OTHOCATCA K BONPOCY O BO3MOKHOCTU BBIIOJHEHUS PAaOOTHUKOM




TPYAOBOH (DYHKIINH;

* IepeaaBaTh MEpPCOHANbHBIE JaHHbIE PAOOTHUKA MPEICTAaBUTENSIM PaOOTHUKOB B MOpPSIKE,
YCTaHOBJICHHOM TpYyIOBBIM KOJIEKCOM, M OTPAaHHYMBATH 3Ty WH(POPMAIUIO TOIHKO TEMH
NEPCOHAIBHBIMU  JITaHHBIMH  paOOTHHKA, KOTOpbIE HEOOXOAMMBI JJISi  BBIMOJTHEHUS
YKa3aHHBIMH MPEACTABUTEIIAMU UX (YHKITUH.

3.9. Ilpu nepenaye nepcoHAIBHBIX JaHHBIX paOOTHUKA (B TOM YHCJIE U B KOMMEPUYECKHUX IEJIIX) 32
npeaeinsl JJOY 3aBeayroniuil 1€TCKUM CaJioM HE JTOJDKEH COOOIIaTh 3TH JJAHHBIE TPEThEeU CTOPOHE
0e3 MUCHbMEHHOT0 corjacus pabOTHHKA, 32 UCKIIFOUEHUEM CITydaeB, KOT/ia ’TO HE0OOXO0IMMO B IIEJIAX
MPEIYNPEKACHUS Yrpo3bl JKU3HH W 370POBbI0 pPA0OTHUKA WJIM B CIydasX, YCTAHOBJICHHBIX
benepanbHBIM 3aKOHOM.

3.10. Ilepenava mepcoOHANBHBIX JAHHBIX PAOOTHUKA B MpeaesiaX JIOIIKOJILHOTO 00pa30BaTeIbHOIO
YUPEXKJIEHUSI OCYUIECTBIIAETCS B COOTBETCTBHM C JIOKQJIbHBIMA HOPMATUBHBIMH aKTaMH
YUPEKACHUSI.

3.11. He nomyckaeTcsi 0TBeYaTh Ha BOIIPOCHI, CBSI3aHHBIE C Mepeaayeii nepcoHanbHON nHbOpMauu
1o TeneoHy Ui ¢akcy.

3.12. Bce Mepsl KOH(DHUISHIIMATILHOCTH ITpU cOope, 00paboTKe M Iepenavu MepCoOHaTbHBIX TaHHBIX
COTPYAHHUKA PACIPOCTPAHSAIOTCS KaK Ha OyMa)KHbIE, TaK U Ha 3JIEKTPOHHBIC (AaBTOMATU3UPOBAHHBIE)
HOCHUTEIN UH(POPMALIHIH.

4. ®opMupoBaHNe U BeJleHUE JUYHBIX JeJ1 padoTHukoB J10Y

4.1. JInuHoe aeno pabOTHUKA JONIKOJIEHOTO 00Pa30BaTEIBHOrO YUpESKICHUs (popMHpyeTcs mociie
U3JIaHUs TpYKa3a o ero npuéme Ha padoTy.

4.2. IlepBoHaYabHO B JIMYHOE JIEJI0 TPYNIUPYIOTCS JOKYMEHTBI, COJAEpKaIllNe NepCOHANbHEIC
JaHHbIe PAOOTHHKA, B MOPAJIKE, OTPAKAIOIIIEM IIpollecc npuéma Ha paboTy:

* 3asBIeHHE PaOOTHHUKA O pUEME Ha padoTy;

*  aHKeTa;

* aBroOmorpadus;

*  XapaKTepUCTUKA-PEKOMEHJIAIUS;

*  KOMMs MpHKa3a o npuéme Ha paboTy B JOUIKOJILHOE 00pa30BaTEIbHOE YUPEKICHUE;

* pacnucka paboTHMKa 00 o3HakoMieHMH ¢ gokymeHTamu JIOY, ycTaHaBIMBarOIIUMHU
MOPSIIOK 00pabOTKH TMEPCOHAIBHBIX JAaHHBIX PAOOTHUKOB, a Takke 00 ero mpaBax H
00513aHHOCTSX B 3TOM 00JIaCTH;

* pacrucka pabOTHHKAa 00 O3HAKOMIIGHWH €ro C JIOKaJbHBIMH HOPMATHBHBIMH aKTaMHU
JIOUIKOJIBHOT'O 00pa30BaTeIbHOIO YUPEKICHHSI; BHYTPEHHSISI OIHCH.

4.3. Bce MOKyMEHTBI JIMUHOTO J€ja MOJIIMBAIOTCS B O0JI0KKY oOpaslia, yCTaHOBJIEHHOTO B
JIOUIKOJILHOM 00pa30BaTeIbHOM YUPEXICHUH; Ha 00JI0KKE JOJKHBI ObITh (haMuus, UMsl, OTYECTBO
COTpYJIHUKA.

4.4. JlugyHoMy Jieny IpuCBauBaeTcs HOMeEp, KOTOPbIN (puKcupyeTcs B )KypHaje ydéTa JUUHBIX Jell.
Howmep nuuHOroO N1ena coTpyJHUKa JIETCKOTO cajia MPOCTABIISIETCS B BEPXHEM JIEBOM YTy OOJOXKKU
Jena.

4.5. K aHkere B JIMYHOM jeje npukieuBaercs (ororpadus padorHuka (0e3 roysoBHoro ybopa)
¢dopmara 3x4.

4.6. B nuunom nene pabotnuka JIOY Benercs BHYTPEHHSS ONMUCH, KyJa 3aHOCSATCS HAMMEHOBAHUS
BCEX MOJALIMTHIX JOKYMEHTOB, JlaTa MX BKIIOYEHHS B JIEJIO, KOJUYECTBO JIMCTOB, a TAaKXKe Jara
U3BSATHS JOKYMEHTA W3 JIeJla C YKa3aHWeM JINIA, W3bSBIIETO JOKYMEHT, H NPUYHHY HU3bATHS. B
cllyyae BPEMEHHOT'O M3bATHS JOKYMEHTAa BMECTO HEro BKJIAJbIBAETCS JHMCT-3aMEHUTENb. M3bsiTne
JOKYMEHTOB W3 JIMYHOTO Jejia MPOU3BOJIUTCS HUCKIIOYUTEIBHO C pa3pelieHus 3aBeAYIOLIEro
JIOUIKOJIBHBIM ~ 00pa3oBaTeNbHBIM  YUpEXJACHUEM. BHYTpeHHSs  ONUCh  MOANHUCHIBAETCS
JIEJIONPOU3BOIUTENEM, C YKA3aHUEM JaThl COCTaBJICHHUS.

4.7. Bce JOKYMEHTBI, IOCTYMAIOIINE B INYHOE JIEJI0, PACIIONATAIOTCS B XPOHOJIOTMYECKOM HOPSIZIKE.
4.8. He nonyckaercst BKJIIOYATh B JINYHOE JIETI0 JOKYMEHTBI BTOPOCTEIIEHHOTO 3HAYEHHUS, UMEIOIIUE
BpeMeHHbIe (0 10 5eT) cpoku XpaHEHUs, HapuMep, CIIPaBKU C MECTa )KUTEIbCTBA, O COCTOSHUU




370pOBbSl, 0 CEMEMHOM IOJIOKEHUH U T.II.
4.9. JIuctel JOKYMEHTOB, MOAUIMTHIX B JIMYHOE JI€JI0 PAOOTHUKA JOIIKOIBHOTO 00pa30BaTEIbHOIO
YUPEKACHUS, HyMEPYIOTCA.
4.10. AHKeTa SIBJII€TCSI OCHOBHBIM JIOKYMEHTOM JIMYHOTI'O JieJia, IPEICTaBIIAIOLIMM OO0l nepeueHb
BOIIPOCOB 0 Omorpaduyecknx MaHHBIX COTPYJHHKA, €r0 OOpa30BaHMHU, BBHIMOIHAEMOW paboTe C
Hayasa TPYAOBOM eATENIbHOCTH, CEMEHHOM I10JIOKEHUH, MECTE IPONMUCKU UM MPOKUBAHUS U T.I1.
AHKeTa 3amoJHSETCS PaOOTHHUKOM CaMOCTOATENBHO NpH odopMieHHH mpuéma Ha paboTy B
JIOUIKOJIbHOE 00pa30oBaTeIbHOE YUPEKICHUE.
4.11. Ilpu 3amoJIHEHWW aHKETHl PAOOTHUK JOJDKEH 3arojHATh Bce €€ Tpadbl, HA BCE BOIMPOCHI
JlaBaTh IOJIHbIE OTBETHI, HE JIOMYCKaTh MCHPABICHUN WM 3a4epKHUBaHUs, IPOYEPKOB, IOMAPOK, B
CTPOTOM COOTBETCTBHM C 3alHMCAMH, KOTOpbIE COAEP)KATCS B €ro JIMYHBIX JOKYMEHTaX.
OTtpunarenbHble OTBETHI B I'padaXx aHKeThI 3alMChIBAIOTCA 0€3 OBTOPEHUS BOIIPOCa.
4.12. I1pu 3anonnennu rpadsl «OOpa3oBaHUEy CIEAVET IPUMEHATE CIEAVIONe GOPMYIUPOBKU B
3aBHCUMOCTH OT TOT'0, KaKOH IOKYMEHT uMeeTcs y paboTHHUKA:!

*  «BBICILIEEY;

*  (HEIOJHOE BBICIIEEY;

*  «cpenHee CIelraIbHOeY;

*  (HEIOJIHOE CPeaHEe».
4.13. B rpade «bmmxaiiime poaCTBEHHUKI TEPEUUCISIIOTCS BCe WIEHBI ceMbH paboTHuka /I0Y ¢
yKa3aHHEM CTENEeHHU pOoJCTBa (OTel, MaTh, MYX, *KEHa, CbIH, J104b, POAHbIE OpaT U cecTpa), Aajee
NEPEUHCISIIOTCS OTM3KUE POJICTBEHHHUKH, IMPOKUBAIOIINE COBMECTHO C PAOOTHUKOM. Y Ka3bIBAIOTCS
(bamuius, UMs, OTYECTBO U JIaTa POXKIEHUS KaKIO0ro 4jIeHa CEMbH.
4.14. B rpade «BpimonHsemas paboTa ¢ Havyajga TPYAOBOH JEATEIBHOCTI» OTPAXKAIOTCS CBEJICHUS O
paboTe B CTPOroM COOTBETCTBHMHU C 3alUCAMHU B TPYILOBOH KHMXKKE. B TpyloBYyIO A€ATENIbHOCTh HE
BKJTIOYAETCsl BpeMsi yueObl B 001eo0pa3oBaTebHBIX HIKOJIaX, MPO(EeCCHOHATbHO-TEXHUIECKUX U
JIpyruX NpPUPABHEHHBIX K HHUM Yy4eOHBIX 3aBeJeHMAX. Bce 3amucu npousBoAsTcs B
XPOHOJIOTUYECKOM TTOPSIIIKE.
4.15. AHkeTa NOANMCBHIBAECTCS JIMIIOM, NPUHMMAaeMbIM Ha palboTy, M JEIONpPOU3BOIUTENEM
JOUTKOJIFHOTO 00pa30BaTEIbHOTO YUPEKIACHUS MOCIIE CBEPKH CBEICHUMN, 3aHECEHHBIX B aHKETY, C
COOTBETCTBYIOLIUMH JJOKYMEHTAMH U 3aBepsieTCs NeUaThlo.
4.16. ABrtoOuorpadusi - JOKYMEHT, COJACpXAIIMH  ONMHWCAaHHE B  XPOHOJIOTHYECKOM
MOCJIEI0BATEIbHOCTH OCHOBHBIX JTallOB KHM3HM M JAEATEJbHOCTH mpuHuMaemoro B JIOY
paboTHuKa. ABTOOMOTpadus cocTaBisieTcs B IPOU3BOJIbLHON Gopme, 0e3 MoMapoK U UCIIPaBICHUM.
4.17. OCHOBHbIE MOMEHTBI, KOTOPbIE JIOJKHBI OBbITh OCBEIIEHBI B aBTOOHOTpaduu:

*  (hamwns, IMs, OTYECTBO;

*  YHCIO, MECAL M TOJI POKICHHUS;

* ModydeHHoe oOpa3oBaHHMe (I7€, KOIJa, B KaKMX YYeOHBIX 3aBEIEHHUSX, IO KakKoi

CIIEIUATILHOCTH ),

*  BpeMs Hayvaja TPYAOBOH JesTeIbHOCTH;

* IPUYMHBI IEPEX0/ia Ha APYroe MeCcTo paboThI;

*  OTHOIIIEHHE K BOMHCKOH 00SI3aHHOCTH, BOWHCKOE 3BaHUE;

*  HaJIWYME NPAaBUTEIILCTBEHHBIX HArpaJl, MOOMIPEHU;

* CBEJICHUS O CEMEWHOM IOJIOKEHHUH U OJM3KUX POJACTBEHHHUKAX;

*  JaTa coCTaBlieHHs aBTOOMOrpaduu U JTHUYHAs MOAMUCH COCTABIISIEMOTO.
4.18. ABtobuorpadusi, coctaBieHHas npu npueme B JIOY, He moanexutr xoppekTupoBke. [Ipu
HEO0XO0/IMMOCTH BHECEHUS U3MEHEHUI WM JOTOTHEHUH, OHU (PUKCUPYIOTCS Ha OT/EIBHOM JIUCTE,
MOJMHUCHIBAIOTCS paOOTHUKOM C YKa3aHHEM JaThl U IPUOOIIAI0TCS K IEPBUYHOM aBToOMOrpaduu. B
ciyyae OONBIIMX M3MEHEHHH Ouorpaduyeckux ITaHHBIX paOOTHUKAa OT HEro MOXET OBbITh
3aTpeOoBaHa OOHOBIIEHHAs aBTOOMOTpadus.
4.19. ABroOuorpagusi He 3aBepseTcss NOANUCIMU 3aBEIYIOLIETO JOIKOIBHBIM 00pa30oBaTeIbHbIM
YUPEKIACHUEM HITH T1€YATHIO.
4.20. Komuu 10KyMeHTOB 00 0Opa3oBaHUU 3aBEPAIOTCS JIMYHON MOANHUCHIO JETONPOU3BOAUTENS




I10CJIE CBEPKH UX C MOJIMHHUKAMHU JJOKYMEHTOB.
4.21. Jlmanoe neno Benércs HA MPOTSHKEHWHM BCEW TPyAOBOU nesTenbHOCTH paboTHuka JIOVY.
M3MeHeHHs, BHOCHMBIE B JIMYHOE JIEJO, JOJDKHBI OBITh MOATBEP)KICHBI COOTBETCTBYIOIIUMHU
JIOKYMEHTaMH.

4.22. Jlenonpou3BOAUTENb INPUHUMAET OT IPUHHMAEMOro Ha paboTy pabOTHUKA JIOKYMEHTHI,
IPOBEPSET MOJHOTY UX 3allOJHEHHs M IPAaBUIIBHOCTh YKa3bIBAEMbIX CBEICHHUH B COOTBETCTBHHM C
IPEIbSABICHHBIMU UM JIOKYMEHTaMU.

5. Yder u XxpaHeHHe NEPCOHAIbHBIX JAHHBIX PA0OTHUKOB

5.1. Jluuneie nena, B KOTOPBIX XPaHATCS IMEpPCOHAIbHBbIC NaHHBIC padoTHHUKOB JIOY, SBISIOTCS
JOKyMEHTaMU «/1J11 BHYTpEHHET O MOJIb30BAHUSD.

5.2. JluyHO€ AEJI0 PErucTPUpPYETCs, O YeM BHOCHUTCS 3amuch B «OKypHan yuéra JIMYHBIX AEI.
KypHan cogepkuT caeayrouie rpadsoi:

*  TIOPAJIKOBBIA HOMEP JIMYHOTO JEJIa;

e (Qamunus, UMs, OTYECTBO pabOTHHKA JOUIKOIHHOIO 00pa30BaTeNIbHOTO YUPEKACHHUS;

*  J1aTa [OCTAHOBKH JI€JIa HA YYET;

*  J1aTa CHATHS JieJia C y4erTa.

5.3. JIngHbIe fena pacnoararTcs B MOPSAKE COTIACHO UX HOMepaM JH00 B ain(aBUTHOM MOPSKE.
5.4. [Tocne yBonbHEHHS PaOOTHHKA JIOMIKOJIHLHOTO 00pa30BaTENbHOTO YUPEXKACHUS B IMYHOE JIETIO0
BHOCSITCS COOTBETCTBYIOIINE JIOKYMEHTHI (3asIBJICHUE O PACTOPKEHHUH TPYIOBOTO JIOTOBOPA, KOMHS
MPHUKa3a O PAaCTOPKEHUH TPYIOBOTO JI0TOBOPA), COCTABISAETCS] OKOHYATENbHAsl OMKUCh, CAMO JIMYHOE
neno ohopMIIIETCS U TepeacTCs A XpaHSHUSI.

5.5. JluuHble nena COTPYAHUKOB, yBoOJeHHbIX M3 JIOY, XpaHsATCA B apXxuBe AOLIKOJIBHOTO
00pa3oBaTeNbHOTO YUPEKACHUS B aj(haBUTHOM MOPSAKE.

5.6. He nomyckaercs:

* CcoO0mIaTh MEPCOHANIbHBIE JaHHBIE PAOOTHUKA TPEThE CTOpOHE 0€3 MUCHbMEHHOT'O COTJIacus
paboTHUKA, 32 HCKIIIOUEHUEM CIIy4aeB, KOTJa 3TO HEOOXOIUMO B LENSIX MPEeAyNpexaCHUS
yrpo3bl JKH3HU H 3JI0POBBIO pabOTHWKA, a TakXe B CIydasX, YyCTaHOBJICHHBIX
3akoHoarenbeTBOM Pocceniickont denepannu;

*  CcoO0mIaTh MEPCOHATBHBIC TAHHBIE pA0OTHUKA B KOMMEPUECKUX IEJIsIX 0€3 ero MUChbMEHHOTO
corjiacus;

* 3ampamuBaTh HUHQPOPMAIIMIO O COCTOSIHUM 3JI0pPOBbsi paOOTHUKA JIETCKOrO caja, 3a
HCKIIFOUEHHEM TEX CBEICHMI, KOTOPBIE OTHOCSTCS K BOIMPOCY O BOBMOYKHOCTH BBIITOTHEHUS
pabOTHUKOM TPYI0BOM (PyHKIIUU.

5.7. JlocTym K TEpCOHANbHBIM MJAaHHBIM pAaOOTHUKOB paspelraeTcss TONbKO CHEIHATbHO
YIOJIHOMOYEHHBIM JIMI[AM, TIPU 3TOM YyKa3aHHbIE JIMIIA JTOJDKHBI UMETh MPABO TMOIY4YaTh TOJIBKO TE
nepcoHaNbHbIe JaHHble padoTHUKa JIOY, KOTOpble HEOOXOMUMBI ISl BBIOJHEHUS KOHKPETHBIX
(GyHKIHI.

5.8. Bce mepbl KOH(UISHIIMAIBHOCTH TIPU yYeTe U XPaHEHUH MEePCOHANBHBIX JTaHHBIX COTPYIHUKA
pacrpoCTpaHsAIOTCsl KaKk Ha OyMaKHbIE, TaK M Ha AJICKTPOHHBIC (aBTOMATHU3HUPOBAHHBIEC) HOCUTEIH
UHpOpMaLUH.

5.9. XpaHeHue TEPCOHANBHBIX JAHHBIX JIOJDKHO IPOWCXOJUTh B TOPSAIKE, WUCKIIOYAIOIIEM HX
YTpaTy WM UX HEIPABOMEPHOE UCTIOIb30BaHUE.

6. locTyn K nmepcoHaJIbHBIM JaHHBIM padoTHHKOB 1OY

6.1. BuyTpeHHU# 10CcTyM (IOCTYI BHYTPH JOIIKOJIBHOTO 00Pa30BaTEIbHOTO YUPEIKIACHHU).

6.1.1. IIpaBo gocTyma K MepCcoOHAIbLHBIM JaHHBIM padoTHrKa JJOY MMEIOT:

6.1.2. TlepeueHp JuIl, UMEIOMINX TOCTYN K MEPCOHATHHBIM JTAaHHBIM PAOOTHUKOB, OMPEAETAETCS
MPUKA30M 3aBEAYIONMIETO W IMHCHbMEHHOTO 0053aTelbCcTBAa O HEPA3TJIAIEHUH TIEPCOHATBHBIX
JTAHHBIX paOOTHUKOB.

6.2. Baemrauit gocTym.

6.2.1. K wuucimy wmaccoBbIX TMOTpeOHUTENel TMEepPCOHAIbHBIX JAaHHBIX BHE JIONIKOJIBHOTO
00pa3oBaTebHOTO YUPEXKIACHUS MOXXHO OTHECTH TOCYIapCTBEHHBIE M HETOCYIapCTBEHHBIC




(GyHKIMOHATIBHBIE CTPYKTYPHI.
6.2.2. Hag3opHO-KOHTPOJIBHBIC OpraHbl MMEIOT TOCTYIl K HWH(OpManuu TOJIbKO B cdepe cBoeit

KOMIICTCHIINU.

6.2.3. OpraHuzanuu, B KOTOPBIC COTPYIHHK MOXET OCYIIECTBISTH IEPEYHCICHUS ICHEKHBIX
CpCACTB (CTanOBBIe KOMITaHWH, HCTOCYHApPCTBCHHBLIC NCHCHUOHHBIC (bOHZ[BI, 6HaI‘OTBOpI/ITeHBHLIe
OpPraHM3aliy, KPEAWTHBIE YYPESKICHHUS), MOTYT IOJYYHTh JOCTYH K HEPCOHAIBHBIM JaHHBIM
pabOTHMKA TOJIBKO B CIIy4ae €ro MMCbMEHHOT'O Pa3pelICHHUS.

6.2.4. Ilepenaya nepcoHaIbHBIX JIAHHBIX cOTpyAHUKa JIOY ApYruM opraHu3arusim:

* cBeeHUS O paboTaOIIEM COTPYAHUKE WM YK€ YBOJIECHHOM MOTYT OBITh IPEIOCTaBIICHBI
Jpyroil OpraHM3alMM TOJBKO C MHMCBMEHHOTO 3ampoca Ha OJlaHKe OpraHu3alyd, C
NPUII0KEHNEM KOITMU HOTapHaJIbHO 3aBEPEHHOTO 3asBJICHUS PAOOTHHUKA,

* TEpCOHAJbHbIE JaHHBIE paOOTHUKA JETCKOTO caJa MOTYT OBITh HpPEI0CTaBIICHBI
POJCTBEHHUKAM WJIM WICHAM €ro CEeMbH TOJBKO C MUCHBMEHHOTO pPa3pelieHus CcaMoro
COTpPY/IHHKA.

* B ciyd4ae pa3Boja ObIBIIas cympyra (Cympyr) UMEIOT MpaBO OOpAaTUTHCS B JOLIKOJIBHOE
00pa3oBaTeNbHOE YUYPEXKJICHHUE C MHCHMEHHBIM 3allpOCOM O pa3Mmepe 3apabOTHOW IUIaThI
coTrpynHuka 6e3 ero coryacus (YK PO).

7. 3amMTa MepCcOHATbHBIX TaHHBIX pa00oTHUKOB JJOY
7.1. Tlox yrpo30it WM OMacHOCTBIO YTPAThI MEPCOHAIBHBIX JAHHBIX MOHUMACTCS SIUHUYHOE WIIN
KOMIUIEKCHOE, peallbHO€ WM [OTEHIHaJbHOe, AaKTUBHOE WJIM TIACCUBHOE IMPOSBIICHUE
3JIOYMBIIIJICHHBIX BO3MOXKHOCTCH BHEIIHUX WJIH BHYTPCHHHX HWCTOYHHKOB Yrpo3bl CO37aBaTh
HEONMAronpusITHbBIE COOBITHS, OKa3bIBaTh JECTAOWIM3UpYIOIIee BO3JACHCTBHE Ha 3alIUIIAEMYIO
MH(pOpMaLHIO.
7.2. Puck yrpo3el J00bIM HH(DOPMALIMOHHBIM pecypcaM CO3[AI0T CTUXHUiHBbIE OenCcTBuS,
OKCTPEMATLHBIC CUTYAIMH, TEPPOPUCTUUCCKUE JICHCTBHSI, aBapUM TEXHUYECKUX CPEICTB U JTUHUMA
CBsI3H, Jpyrue 0ObEeKTUBHBIE 0OCTOSITENHCTBA, & TAKXKE 3aMHTEPECOBAHHBIE U HE3aMHTEPECOBAHHBIC
B BO3HUKHOBEHUU YIPO3bI JIUIIA.
7.3. 3ammuTa MEpPCOHANBHBIX JaHHBIX TMPEACTABIAECT COOOM IKECTKO pPErJaMeHTHUPOBAHHBIA H
JTUHAMHYCCKH-TEXHOJIOTHYCCKHIA  TMPOIecC, MNPEIyNpekIAOMUid  HAPYIICHHE JTOCTYITHOCTH,
[[EJOCTHOCTH, JTOCTOBEPHOCTH U KOHQUACHIMATHLHOCTU TMEPCOHANBHBIX JAaHHBIX M, B KOHEYHOM
cyere, OO0ECNmeYMBaIOIMIMN JOCTAaTOYHO HAJEKHYH O€30MacHOCTh HWH(OpManuu B Tpoliecce
yIpaBIEHUYECKOW H  MPOU3BOJCTBEHHOM  JEATENBHOCTH  JOUIKOIBHOTO  00pa3oBaTebHOTO
YUPEKICHUSI.
7.4. 3ammTa TEepCOHANBHBIX NAHHBIX PAOOTHHKA OT HEMPABOMEPHOTO WX HCIOJIB30BAHUS WM
yTpaThl J0MKHA ObITh obOecnieyeHa 3asenyromum JIOY 3a cyer CpeacTtB OIMIKOJIBHOTO
00pa30BaTeNbHOTO YUPEKACHUS B MOPSIJIKE, YCTAHOBICHHOM (eZiepaTbHBIMU 3aKOHAMHU.
1.5. "Buympennsn 3awguma''.
7.5.1. OCHOBHBIM BHMHOBHHUKOM HECAHKIIMOHHPOBAHHOTO JIOCTyNa K TEPCOHANBHBIM JaHHBIM
SBIIICTCS, KaK TMPaBWIO, IEPCOHAN, paloTalomuid ¢ JOKYMEHTaMH U 0a3aMd JIaHHBIX.
PernamenTanus aocTyna mepcoHalla K KOH(HMIEHIIMANIBHBIM CBEICHUSAM, AOKYMEHTaM M 0azam
JAHHBIX BXOJWT B YHCJIO OCHOBHBIX HANpPaBICHUH OPraHW3alMOHHOW 3alIUThl WH(GOPMAIUU M
npelHa3HayeHa Jig pa3TpaHHueHUs] MOJTHOMOYMN MEXAYy aJMUHUCTpAIMEed W CHeUaINCTaMU
JIOIITKOJTFHOTO 00Pa30BaTEIIbHOTO YUPEHKICHHS.
7.5.2. Jlna olecnedeHus BHYTPEHHEH 3alllUThl TNEPCOHAIBHBIX JaHHBIX paboTHUKOB JIOY
HE00XO0IMMO cOOJIIOAATh PSJT MEp:
* OrpaHMWYCHHE M perJIaMEHTAIUsl COCTaBa Pa0OTHUKOB, (DYHKIMOHAIBHBIE OOS3aHHOCTH
KOTOPBIX TPEeOYIOT KOH(UICHIIMATbHBIX 3HAHUH;
* cTporoe u30MparenbHOE U OOOCHOBAHHOE paCIpeeeHHe TOKYMEHTOB M WHGOpMaIuu
MeX1y paOOTHUKAMH JI€TCKOTO Caja,
* paluoHAaNIbHOE pa3MelleHHe pabodYnX MEeCT paOOTHHUKOB, MPH KOTOPOM HCKIIOYAIOCH OBl
OCCKOHTPOJILHOE HCITOJIb30BAHUE 3alTUIIIaeMOi HH(pOpMaIIHH;




* 3HaHWe pabOTHMKOM JIOIIKOJBHOTO OO0pa3oBaTeIbHOrO  YyUYpeXIEHHs TpeOoBaHMIA
HOPMAaTHUBHO-METOINYECKUX TOKYMEHTOB IO 3aluTe MHPOPMALIMK U COXPAHEHUU TailHbL;

* Hanu4he HEOOXOJUMBIX YCJIOBHN B TOMEIICHUU s pabOThl ¢ KOH(HIECHIIMAILHBIMU
JOKyMEHTaMU 1 0a3aMu JaHHbBIX;

* ONpEIeICHHE U periiaMeHTaIMs cOoCTaBa pabOTHUKOB, UMEIOIIMX MPaBO J0CTyna (BXoja) B
MOMEIIEHUE, B KOTOPOM HAXOAUTCS BBIUMCIUTENbHAS TEXHUKA;

* OpraHu3anys MOpsIKa YHHUTOKEHUS MHPOPMAIUH;

* CBOEBPEMEHHOE BBISBJICHHE HapyIIeHHs] TPeOOBaHUN pa3pelITEeNIbHON CHCTEMBI JIOCTYIa
pabOTHUKAMU;

* JMYHBIE JIeJIa MOTYT BBIJABAThHCS JIEIOMPOU3BOIUTENIO (CEKPETapI0) TOJIBKO 3aBEIYIOIIUM
JOY u B HCKIIOYUTENBHBIX CllydasX, [0 IUCbMEHHOMY pa3pellCHUIO0 3aBEAYIOLIETO
JNETCKUM CaJloM, - PYKOBOJIUTENIO CTPYKTYPHOTO TMOJpa3jeieHust (Hampumep, IMpH
MOATOTOBKE MAaTEPUAJIOB JIJIsl aTTECTAIlUU PaOOTHUKA).

7.5.3. 3amumra nepcoHalbHbIX JaHHBIX COTPYAHUKA HA AIEKTPOHHBIX HOCUTEISX.

Bce mamnkwu, comeprkaiiue nepCcoOHAbHbIC TaHHBIE COTPYIHUKA, TOJHKHBI OBITH 3alTUIICHBI ITAPOJIEM,
KOTOPBI cOOOIIAeTCsS PYKOBOJUTEIIO CIYXKOBI YIIPaBICHHUS NEPCOHATIOM M PYKOBOJIUTENIO CITYKOBI
WH(OPMAIMOHHBIX TEXHOJIOTHH.

7.6. "Buewnsnsn 3awmuma'

7.6.1. Tlog MOCTOPOHHUM JIMIIOM IOHWUMAETCS JIIO0O0€ JIMIO, HE WMEIONIee HEMOCPEACTBCHHOTO
oTHoHIeHUs K nesrenbHocTH JJOY, mocetutenu, pabOTHUKH IPYTHX OPraHU3AIMOHHBIX CTPYKTYP.
[TocTopoHHUE NHIIA HE JOJDKHBI 3HATH pactpeselieHne GyHKuuid, pabodne mporecchl, TEXHOIOTHIO
cocTaBieHHs, O(opMmIIeHHUs, BEIACHHS M XpaHEHUS [OKYMEHTOB, JHYHBIX Jel1 U padboumx
MaTepUasoB y ICIOMPOU3BOAUTEINS (CEKpEeTaps).

7.6.2. [nsa obecrieuyeHus] BHENIHEH 3allMTHl TEPCOHAIBHBIX JIAHHBIX COTPYIHUKOB JIOY
He00X0IMMO cOoOJII0IaTh PSJT MEp:

*  MOPSIOK MPHEMa, y4eTa U KOHTPOJIS AeATEeIbHOCTH TTOCETUTEINEH;

* MOPSIOK OXpaHbl TEPPUTOPHUH, 3JaHUKH W TIOMEIICHUH JOIIKOJIHLHOTO 00pa30BaTEIIBHOIO
YUpEeXKICHUS,

* TpeOoBaHUs K 3alUTe UH(POPMALIMK TP UHTEPBBIOWPOBAHUN U COOECEI0BAHUSX.

7.7. Bce nuia, cBA3aHHBIE C TONyuyeHHUEM, OOpaOOTKOW W 3allUTON TMEepPCOHANbHBIX JaHHBIX,
00s13aHBI TIOJNUCATh O00S3aTEBLCTBO O HEPA3TJAIICHUN IEePCOHATBHBIX JIAHHBIX PaOOTHHKOB
JOIIIKOIBHOTO 00pa30BaTeIbHOTO YUPEKACHHUS.

7.8. Kpome wmep 3amuThl TEPCOHATBHBIX JIAHHBIX, YCTAHOBJICHHBIX 3aKOHOIATEIbCTBOM
Poccuiickoiit @enepanuu, 3aBeIyOIMINUNA JOMIKOILHBEIM 00pa30BaTebHBIM YUPEXKICHUEM, a TaKkKe
COTPYIHUKH MOTYT BBIpA0ATHIBATH COBMECTHBIE MEpPBHl 3allWTHl TEPCOHAIBHBIX JAaHHBIX
pabOTHUKOB.

8. IIpaBa u o0si3anHocTH padoTHHKOB JIOY 10 3a1UTe UX MEPCOHAIBHBIX TAHHBIX

8.1. 3akperuieHue mpaB pabOTHHKA, PETJIAMEHTHUPYIOIIMX 3aIIUTy €ro IEePCOHANBHBIX JaHHBIX,
o0ecreynBaeT COXpaHHOCTh MOJIHOM U TOYHOM HH(pOPMALIUU O HEM.

8.2. PabOTHHWKHM MOKHBI OBITH O3HAKOMJICHBI TIOJ PACIHCKY C JIOKYMEHTaMH JOIIKOJBHOTO
00pa30BaTENLHOTO YUPEKACHHUS, YCTAHABIUBAIOIIMMH TOPSIIOK 00paOOTKU MEPCOHANBHBIX JAHHBIX
pabOTHUKOB, a Tak)Ke 00 MX MpaBax U 00S3aHHOCTSX B ATON 00JaCTH.

8.3. PaboTHMK JOIIKOJBHOIO O0Opa30BaTENLHOTO YUPEXKACHUS O00sS3yeTcs NpeloCTaBIIsATh
MEPCOHANIbHBIE IaHHbIE, COOTBETCTBYIOIINE AEHCTBUTEIHLHOCTH.

8.4. PaboTHHK MMEeT IpaBo:

*  Ha MOJHYIO HH(OPMAIHIO O CBOMX NMEPCOHATBHBIX JAHHBIX U 00pabOTKE ITUX JAHHBIX;

* cBOOOJHOrO OECIUIATHOTO JIOCTYNa K CBOMM IE€PCOHAIBHBIM JIaHHBIM, BKIIIOYas MpPaBO Ha
MoJlyueHue KOMMM 000N 3amMcu, colepikalleil MepcoHalbHbIE JaHHbIE paOOTHUKA, 3a
UCKJIIOUEHHEM CIIy4aeB, IPEAYCMOTPEHHBIX 3aKOHOIaTeNbCTBOM Poccniickoit Denepanuy;

* Ha OmpeielieHNe CBOUX MPEACTaBUTENEH JIJIs 3aIIUThI CBOUX MEPCOHATIBHBIX TaHHBIX;

* JOoCTyna K OTHOCSIIMMCA K HEMY MEIUIMHCKUM JaHHBIM C IIOMOIIbI0 MEIUIIMHCKOTO




CIEIHMANIMCTA IO CBOEMY BBIOODY;

* TpeOOoBaTh UCKIIOUNTH WM UCIIPABUTHh HEBEPHBIC WM HETOJHBIC NTEPCOHAIIbHBIC IaHHBIE, a
TaKXe JJaHHbIe, 00pa0OTaHHBIE ¢ HAPYLICHUEM TPEeOOBaHMUIA,

* mpu oTkaze 3aBexyromiero JOY HCKIIOYWTH WM HUCHPABUTh TIEPCOHAIBHBIC JTaHHBIC
paboTHUKA UMEET MPABO 3asBUThH B MUCbMEHHOU (DOpME 3aBEAYIONIEMY O CBOEM HECOTIAaCUU
C COOTBETCTBYIOIIMM 00OCHOBAaHHUEM TAaKOT'O HECOTJIACHSI;

* MEpCOHaJbHBIC JTaHHBIC OIICHOYHOI'O XapakTepa PaOOTHHK JETCKOrO caja MMEET IPaBo
JIOTIOJTHUTD 3asIBJICHUEM, BBIPAXKAIOIIUM €0 COOCTBEHHYIO TOUKY 3PCHUS;

e TpeboBaTh W3BEICHUS 3aBEAYIONIMM JIETCKHM CaJOM BCEX JIMI], KOTOPBIM paHee ObLIn
COOOIIIEHBI HEBEPHBIC WM HEMOJIHBIE IePCOHAIbHBIC JlaHHbIE paboTHHKA, 000 Bcex
MIPOM3BEICHHBIX B HUX UCKITIOYCHHSIX, UCTIPABIICHUSIX WM JTOTIOTHCHHUSIX

* oOxanoBaTh B cyze Jt0Oble HEMpPaBOMEPHBIC NEUCTBUN WIIM OE3JEHCTBUS 3aBEAYIOIIETO
JIOUIKOJIBHBIM ~ O0pa30BaTEIbHBIM  YUPESKICHHEM TpU 00padOTKEe U  3alluTe €ero
MIEPCOHAIIbHBIX JTAHHBIX.

8.5. B nensix o0ecneueHus JOCTOBEPHOCTH IIEPCOHAIBHBIX JaHHBIX pa0oTHUKHU JIOY 00s13aHbI:

* 1npu opopMICHUU Ha pabOTy MPEACTaBIATh JOCTOBEPHBIE CBEACHUS B MOpSIKE U 00BEME,
IIPEeAYyCMOTPEHHOM  HacrosmuM  Ilomoxkenuem wu 3akoHoAaresnbcTBOM — Pocculiickon
®enepanuu;

* B ClIy4ac M3MCHCHHUsS CBOUX IEPCOHAIBHBIX IAHHBIX, COOOMATh 00 ITOM 3aBEIYIOIIEMY
IeTCKUM cagoM B TedeHue 10 nneil.

8.6. PaborHuku craBsaT 3aBenyromiero JJOY B u3BeCTHOCTh 00 W3MEHEHHH (aMIINWA, UMEHH,
OTUECTBA, JAaThl POXKIEHHUS, UYTO IMOJIy4aeT OTPAKEHHUE B TPYAOBOM KHUKKE HAa OCHOBAaHUU
MPEJICTABICHHBIX JOKYMEHTOB. lIpM HEOOXOIMMOCTH H3MEHSIOTCS JaHHBIe 00 00pazoBaHUW,
npodeccuu, CeuanbHOCTH, TPUCBOSHUU HOBOTO pa3psiia U Ip.

8.7. B mensx 3amMTBl YaCTHOW >KM3HH, JIMYHOW M CEMEWHOH TailHbl pPabOTHUKM HE JOJKHBI
OTKa3bIBaThCsl OT CBOErO IpaBa Ha OOpabOTKY MEPCOHANBHBIX JAaHHBIX TOJBKO C HUX COTJIacHs,
MTOCKOJIBKY 3TO MOXET IOBJICYb IPUYNHEHUE MOPAILHOTO, MATEPHAILHOTO Bpe/Ia.

9. OTBETCTBEHHOCTH 3a pa3rjanieHue KOH(QUIeHUHAJbLHOH WHOpManMu, CBA3AHHOH C
NEePCOHAIbHBIMH TaHHBIMH

9.1. Ilepconanvnass omeemcmeeHHOCMb - OIHO W3 TJIABHBIX TpPeOOBaHWA K OpTaHU3AINH
(YHKLIMOHUPOBAHUS CUCTEMBI 3aIllUThl NEPCOHANBHOM HH(pOpPMAaLUU U 00s3aTeIbHOE YCIOBHE
obecrnieueHust 3PPEeKTUBHOCTH ITON CUCTEMBI.

9.2. 3ammurta npaB pabOTHHMKA, YCTAaHOBJIEHHBIX 3aKOHoJATeNbCTBOM P® wu HacToAIMM
ITonoxeHnneM, OCYIIECTBISETCS CYAOM B LENAX IPECECYEHUS HENPAaBOMEPHOTO MCIOJIb30BaHUS
NEPCOHANBHBIX JAHHBIX pPAa0OTHUKA, BOCCTAHOBJIEHUS HAPYUIEHHBIX IIpaB U BO3MELICHMS
NPUYMHEHHOTO yiiep0Oa, B TOM YKCIlie MOPAJIIbHOTO Bpea.

9.3. Kaxnplii COTpYAHMK JIOIIKOJBHOTO 0Opa30BaTENbHOIO YUPEKIACHUS, NOIYYAIOLUIUH JUIs
paboThl KOH(UIEHIMAIBHBIN TOKYMEHT, HECET €IMHOJIMYHYI0 OTBETCTBEHHOCTh 32 COXPaHHOCTh
HOCUTENS M KOH(UASHIMATBHOCTh HH(OpMaIUH.

9.4. Jluma, BUHOBHBIE B HAPYIICHUH HOPM, PETYIUPYIONIMX IOJydeHHE, 00pabOTKy W 3alluTy
NEPCOHANBHBIX JaHHBIX pPaOOTHHKA, HECYT AUCHUIUIMHAPHYIO, aAMHUHHUCTPATUBHYIO, TPAXKIaHCKO-
MIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUU C (henepasbHbIMU 3aKOHAMHU
Poccuiickoit denepanumn.

9.5. 3a HeMCNOJHEHNE WM HEHaJUIeXkallee MCIOHEHHEe paOOTHUKOM TI0 €ro BUHE BO3JIOKEHHBIX
Ha Hero oO0s3aHHOCTEH MO COOJIOAEHUIO YCTAaHOBJIEHHOTO MOpsJIKa paboThl CO CBEIECHUSIMHU
KOH(puAeHIMAIbHOTO XapakTepa 3aBeayromuii JIOY BmpaBe NPpUMEHITh MTPETYyCMOTPECHHBIC
TpynoBBIM KOJIEKCOM IUCLUIIIIMHAPHBIE B3bICKAHMUS.

9.6. Jlo)KHOCTHBIE TTHIA, B OOS3aHHOCTH KOTOPBIX BXOJUT BEJCHHE TNEPCOHAIBHBIX JIaHHBIX
COTPY/AHHUKA, 00s3aHBI 00ECHEeUUTh KaXKJAOMY BO3MOXKHOCTH O3HAKOMIJIEHHUS C JIOKyMEHTaMU H
MaTepuaiaMH, HEMOCPEICTBEHHO 3aTParMBalOLIMMHU €ro IpaBa U CBOOOJBI, €CIM HHOE HE
IOpeyCMOTPEHO 3aKkoHOM. HempaBomepHBIi OTKa3 B INPENOCTABICHUH COOpaHHBIX B



YCTQHOBJICHHOM  TOpPAJIKE JIOKYMEHTOB, JIMOO HECBOCBPEMEHHOE IPEIOCTABICHUE TaKHUX
JOKYMEHTOB MWJIM HWHOW MH(OpPMamuu B cly4yasX, M[PEeAyCMOTPEHHBIX 3aKOHOM, JHOO
NPEJOCTaBIICHUE HEMOJHONW WM 3aBEIOMO JIOKHOM HH(pOpMAlMM - BIIEYET HAJIOKEHHE Ha
JOJDKHOCTHBIX JIML aJMMHUCTpaTHUBHOro Imtpada B pasmepe, ompenenseMoM Kopekcom 006
aJMUHHMCTPATUBHBIX IPABOHAPYILIECHHUSX.

9.7. B cootBercTBUM C ['pa)aHCKUM KOJEKCOM JIMIa, HE3aKOHHBIMU METOJaMH IOJIyYUBIIHE
UH(POPMALINIO, COCTABIISIOIIYIO CIY)KEOHYIO TaiiHy, 00s3aHbI BO3MECTUTh NMPHUYUHEHHBIE YOBITKH,
IIpUYEM Takasi k€ 00s13aHHOCTb BO3JIaraeTcs U Ha pabOTHUKOB.

9.8. YrosoBHast OTBETCTBEHHOCTh 33 HApyIICHHE HEMPUKOCHOBEHHOCTH YAaCTHOM >KM3HHU (B TOM
yycie HE3aKOHHOE COoOMpaHMe WM DPACHPOCTPAaHEHUE CBEACHUH O 4YacTHOW JKM3HHU JIMILIA,
COCTaBJISIOLIETO €ro JUYHYIO UM CEMEINHYIO TaliHy, 0€3 ero corjacusi), HEIpaBOMEPHBIN JTOCTYII K
OXPaHsAEMOH 3aKOHOM KOMIIBIOTEPHOW HMH(OpMAalMM, HEIpPaBOMEPHBIH OTKa3 B IPEJOCTaBICHUU
cOoOpaHHBIX B YCTaHOBJIECHHOM IOPSAJIKE JOKYMEHTOB M CBEICHHUI (€CIM 3TU JESHUS NPUUMHUIN
Bpe]l IpaBaM U 3aKOHHBIM MHTEpPECaM IPakK[aH), COBEPIIECHHBIE JIMIOM C UCIOJIb30BAHUEM CBOETO
CIIy’)KeOHOTO TOJIOKEHMs Haka3blBaeTcs mTpadomM, JuOO JIMIIEHWEM TIpaBa 3aHUMATh
OIpe/ieIeHHbIe JTOJDKHOCTU WM 3aHMMAThCsl OIPENEIEHHON JesITeIbHOCThIO, JIMOO apecToM B
cootBercTBuu ¢ YK Poccuiickoit ®enepanumn.

9.9. HenpaBoMepHOCTh AEATEIBHOCTH OPraHOB I'OCYAAPCTBEHHOM BJIACTH M OpraHu3auui mno coopy
¥ MCIIOJIb30BaHMIO MTEPCOHATBHBIX JJAHHBIX MOXET OBITh YCTAHOBJIICHA B CyI€OHOM MOPSIKE.

10. 3ak/04uTeIbHBIE MOJI0KEHUS

10.1. Hacrosimee Ilonoxenue siBisieTcst J0KaabHBIM HOpMaTUBHBIM akToM IOV, nmpuHuMaercsa Ha
OO6mem cobpannu pabOTHHKOB, cOTIacoBbIBaeTCs ¢ [IpodCOI03HBIM KOMHTETOM H YTBEPKIACTCS
(0o BBOAMTCS B JEHCTBHME) MPHUKA30M 3aBEIYIOIIEr0 JOUIKOJIbHBIM 00pa30BaTEbHBIM
YUPEXKJIEHUEM.

10.2. Bce u3MeHeHUS U JOMNOJHEHUs, BHOCUMble B Hacrtosuiee [lonoxeHue, opopmisioTcs B
IUCbMEHHOU (hOpME B COOTBETCTBUU JIEUCTBYIOIIMM 3aKOHOAaTenbcTBOM Poccuiickoit denepanuu.
10.3. TlosoxeHue NPUHUMAETCS HAa HEONpPEAETICHHbIM cpok. V3MeHeHHs M JIONOJHEHUs K
[TonoxxeHuto MpUHUMAIOTCS B Opsike, npeaycMorpeHHoM 11.10.1. Hactosmero [lonoxenus.

10.4. Tlocne npunstus IlonoxeHus (WM M3MEHEHUH W JIOTIOJIHEHWH OTAEIbHBIX IYHKTOB M
pa3ziesnioB) B HOBOM peJaKLUU IPeablIylas peJakiiisg aBTOMaTHUECKH yTPauuBaeT CUILY.

Coenacosano c Ilpoghcoroznvim komumemom

IIpomokon om 09.01. 2020 . Ne 3



